Job Title:  Information Center and Store Manager
Agency:   Arizona Geological Survey

Location:  Arizona Outdoor Information Center; Phelps-Dodge Tower, One North  

                 Central Ave., Phoenix, AZ 85004
Start Date: November 2007

Scope:  Full-time and permanent in uncovered position.

Salary Range:  $36,814 --  $62,692  (Candidate salary is based on experience.)

Position remains opened until filled.  Review of applicants begins 19 November . 
Background.  The Arizona Geological Survey is partnering with the US Bureau of Land Management to open the Arizona Outdoor Information Center; a one-stop shop for recreational, environmental, natural resource books, pamphlets and flyers related to public land-use in Arizona.  
Job Description:  This person will manage and operate the Arizona Outdoor Information Center (OIC) distributing and selling land use, recreation, and natural resource information, and responding to public inquiries.  This includes selling maps, books and reports, and distributing free land use information of municipal, state, and federal land use agencies: e.g., U.S. Bureau of Land Management (BLM), US Forest Service, US Geological Survey, Arizona State Parks, among others.  This person is responsible for producing sales reports and for reporting on OIC’s progress towards meeting our goal of serving the land use information needs of the Arizona public.  He/she will coordinate the activities of one BLM employee in the Center, and recruit, supervise, and mentor student interns, volunteers, and paid staff; advise and inform customers, and build an integrated network of state, federal, and local land-use/outdoors/resource agencies and community organizations, thereby providing a one-stop shop of outreach materials, maps, information pamphlets, brochures, videos, and digital products.  This individual will work closely with BLM personnel to develop an active outreach program involving at least six major outreach events annually. The manager will arrange special events at the Center such as book signings, public release of new products, and similar activities.   The Center may need to be open on occasional evenings or weekends to coincide with major downtown events.

This job requires a person with excellent communication skills who is committed to serving the public. This person will work closely with local media to promote the Center’s mission and responsible public land use. 

The manager will have a goal of making the Center self-supporting through sales of products, grants, and partnerships with participating agencies.  The Manager will coordinate with the Arizona Geological Survey bookstore in Tucson, sending or receiving publications as needed. 
**Note: Due to the position's requirements; a post-offer physical is required prior to appointment.     "Applicants for this position will be required to submit to a criminal history investigation pursuant to A.R.S. 41-777."   The applicant will also be required to submit to a federal background check.  
----------------------------------------------------------------------------------------------------------

All applicants are advised to apply through azstatejobs at  www.azstatejobs.gov.  Use the “search for jobs” search engine and type "Center Manager" in the keywords field.  

